' Kuriakose Elias College, Mannanam

Kuriakose Elias College, Mannanam, upholds a transparent and efficient system for internal
and external assessments. The college has an effective grievance redressal system in place to
address student concerns promptly. It strictly adheres to the guidelines of Mahatma Gandhi
University, Kottayam for continuous internal evaluation and external assessment ensuring a

consistent approach throughout the academic year.
Procedure for Assessment

The assessment of each course consists of two parts: Continuous Internal Evaluation (Internal
or In-semester Assessment, 1.S.A) and End Semester Assessment (E.S.A). Each student is

evaluated through a combination of internal and external assessments .

Components of Internal Assessment:

Attendance

The attendance of students are marked through an ERP EMBASE Prosuit. Teachers mark
attendance hourly and students participating in extracurricular activities have their attendance
recorded by respective teachers in charge .Both students and parents can view and verify their

attendance with their individual login credentials.

Attendance Entry of students using EMBASE - Teacher’s log in
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Attendance Entry of students using EMBASE - Student’s log in

SOORYADEV J
< Attendance e <« ARBadcRos E?,O,RVADEV 3
Fifth - Fifth =
Paper Hourly Termly
Paper Hourly Termly
Attencied y oL nours
nowurs Attendagea
" July August Septe
88.00% 95.65% = H2 H3 Ha HS
scliay
a L ><] L><]
COSCRTIS COSCRTIS
FINANCIAL ENVIRONMENT F Q Q o
MANAGEMENT MANAGEMENT
Alan Shepherd AND HUMAN
Thomas RIGHTS < 2 (] < ()
Total hours £ pro.od Sunr\y
Attencied Total urs ay
piapils — o o ® o
o
100.00% SS.00% T
hursday —— - e
coscrris cesorTor
CcCOSsST FUNDAMENTALS

Seminars /Assignments

Students are allotted seminars and assignments on selected topics, to be presented either online
or offline using Power Point Presentations. They are also given online quizzes and offline

assignments, which are carefully evaluated and returned to them with constructive feedback.
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KURIAKOSE ELIAS COLLEGE
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Sample facing sheet of Assignment
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10 points = :
€« < i <
Instructions Student work
Instructions Student work
6 Due 25 Aug 2020
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10 points
D All students
Question No.5 in exerclse.

Do it in your notebook and upload a picture

[ HANDED IN

.' Class comments
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Add class comment

E] . AbhijithK S Handed in
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-
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Sample online assignment given to students

Internal Examination

Two internal examinations, consisting of a test paper and a model examination, are conducted
before the end-semester examinations, following the university's format. Test papers are
administered internally by the respective departments, while model examinations are organized
at the college level. The tentative dates for the model examinations are determined by the staff
council and published in the academic calendar. Question papers, aligned with the end-semester

examination pattern, are prepared and submitted to the examination office, where they are
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printed and distributed according to the students' seating arrangements. Starting from 2022-23,

outcome-based examinations are held, and mapping of Course Outcome and Programme

Outcome is conducted using ERP EMBASE.

A. Minutes of Staff Council meeting
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B. Examination Duty of model examination

m KURIAKOSE ELIAY COLLEGE, MANNANAM

Model Examination 2019-2020

"F'-u"

Duty List

03.03.2020 FN

Dr. Jollyamma Mathew
Dr. Anju Augustine

M. Divya 8. Nair

s, Deepthv S Nair
Ms. Neyamy Reu

M. Symu Ann Thomas

I

Please report at 9:15 am

Mannanam
01.03.2020

Principal
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C. Sample Internal Question Paper

CHEISMCPZ1200
Date: 24-02-2021 AN

KURIAKOSE ELIAS COLLEGE, MANNANAM
Model Examination February 2021
First Semester

Complementary Course BC1CMT01-Elementary Biochemistry
(Common for all prozramumes having Biochemistry as complementary subject)
(2017 Admizsion onwards)

Time: Three Hours Maximum Marks: 60

Saction 3 (Short Answer Tvpe Cusstions)
Angwer amy ten questions. Fach question carries one mark.

1. Define hydropan bond,

2. Recall on Actrve transport

3. What 1s meant by a waak acid?

4. Mention any one form of zolute fransport across membranes,

3. Diffarentiate between K3 & pKa

6. Defins pmipot

7. Sate Henderson Hazselhaleh equation

§. Defferentiate between symport and anfiport system of solute fransport
9. What iz 2 buffar?

10, Nams two lipids i biolozical membrans:

11. Mention the mportance of amphipathic molsculss

12. Define 2 strong acid. Give one example. (10z1=10)

Saction B (Short assay Type Questions)
Answer any aix questions. Each question carries five marks
13. Describa the interaction between water and charzed solutes
14, Differentiate between panipheral protems and amphutrapie protems
13. Discuss tomuzation of water.

16, Describe facilitzted diffusion

17. Deserthe mportance of buffers.
18, Explam solute transpart based on the divection of transport
19, Qutle the nteraction hetwaen water and pan palar zases
20. Deserthe fluid mosaie model of biolozical membrane
21, Excplam the mechantems for regulation of axtracallular pf,
Bxz3=13)
Section C (Ezzay Type Quastions)
Answer any two questions. Each quastion carries ten marks
12.Give 2 detaled aceount on structure of watar and diseuss the matura of hydrogen
bonding by water molecule
23 Dazeribe the vanious buffers in biological systam,
4 Explain the concept of Donnan, squilibrinm and its relevance m biologieal systems

25 Write an essay on diffarent types of membrane protems and ther assoctation with the
plasma membrane.

(0xli=2)
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D. Students attending internal examination

External Assessment:

End Semester Examination: The external assessment are conducted strictly in accordance
with the regulations of Mahatma Gandhi University .Question papers are send online to the
Principal the university examination portal and sufficient question papers are printed by the
examination office. Seating arrangements of students are displayed through notice boards.
Teachers are assigned invigilation duties in advance .Examinations are conducted in CCTV
monitored rooms. Scribe facilities and extra time are provided to the Divyangjan students as

per university norms .The answer scripts are properly packed and sent to the university

immediately after the completion of examinations. -
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A. Examination Hall

B. Seating Arrangement using Excel app
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D. Sample Invigilation Duty list of teachers

Mannanam

- Duty List

03042023 AN (Reporting time: 01:15 PAL)

1. Dy Sujarsmi hlathew

Ms. Amal Sharin

Dr. Tintu K. I.

WI=. hlidlila Baby

Dir. Fl=mjind Faadhalkrizhyam
WIr. Harilorizhnan K. WL
M. Daapthi 5. Tiair

Wz, Dhivea 5. Iair

2. Wz Karthilks Flizshath

18. NIz, Bam Viji

in ds da ba

o

i

Prof. (D) Beon ¥ Vaschipuraciad

.

Frincipal

Kt Engs Cotlege. Manraram
Marranai PO, Kalldpam- GIE 551

Mannanam

0L04.2023

[KURIAKOSE ELIAS COLLEGE, MANNANAM
AL G. University Examination 2022-23

Principal
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F. University Order Assigning a Scribe
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Project/Viva Voce Evaluation and Practical Examination

The project and viva voce for final-year students are conducted by a panel of internal and
external experts appointed by the university. Practical examinations for science subjects and
computer applications are carried out by both an external and an internal examiner, in

accordance with university regulations.

University Order for Practical Examination Scheduled in the College
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Examination Office

All internal and external examination related matters are overseen by the examination office.
The college principal serves as the chief superintendent of all examinations, while a senior
faculty member is appointed as the additional superintendent. A dedicated team of faculty
members, led by the senior faculty member, forms the internal examination committee. The
examination office is responsible for tasks such as publishing the exam timetable, assigning
invigilation duties, printing question papers, organizing student seating arrangements,

monitoring CCTV in exam halls, and managing hall ticket-related issues.

https://kecollege.ac.in/examination/

Examination Office

14
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Examination Time Table

Kuriakose Elias College,

A.University Examination Time Table

Mannanam

KURIAKOSE ELIAS COLLEGE, MANNANAM
M.G. University Examination 2022-2023

TIME TABLE FORESEMESTER U.G. DEGREE EXAMINATIONS, APRIL2023
(Time: 01:30 PM to 04.30 PM on all days, 02:00 PM to 05.00 PM on Fridays)

B.A. B.Sc.
Day & Date . Comp. B.Com.
. Economic . . . Appl. -
English Hist Ph Chemist Math Bot Zool hal —_— Applicat
nglis s ory ysics e mistry 5 any ‘oology Psychology Electronics ppl ::a io
UANTITA THERMAL aeneTicspl | DEVELOP | PSYCHOLOG [ THERMAL cosT
020023 post | @ TV MAKING OF AND INORGANIC REAL anTeReep | MENTAL YOF &STATI REAL | 4o oUNTIN
monpay | COLOUT | oo | CONTINDIA | STATICAL CHEM ANALYSIS aHomT | BIOLOGY | MALADAPT PHYS ANALYSIS e
PHYSICS VE BEHA
RELATIVITY GRAPH MICROBIOL
INTL | UNDERSTAN ORGANIC RELATIVITY ADVERTISES
osoeas | WOMEN oo | bmemon AND CHEMISTRY- | TEORY | CELLANOL o6Y CHILD DEVEL | aspECTROS | OTERATING ALES
WEDNESDAY | WRITING . worlp | SPECTROSCO W &MATRIX | BIOLOGY | &IMMUNOD OpY SYSTEMS | e
PY SPACE LOGY
BIOTECHN
MONEY NUCLEAR PA ANGIOSPER NUCLEAR
CAAPITALISA ’ PHYSICAL OLOGY,BI0 | MANAGING AUDITING
110823 | AVERICAN | AND W AND RTICLEAND | oo | COMPLEX | MMORRTA | oo | o avioug | PARTICLEEA | DATA D
LT, FINAN MK ASTROPHYS| | ————— | AMALYSIS | XOZECO STRO MINING
TUESDAY T QoL0. p i BOTANY LE INORGANIS | ASSURANCE
BIOLOGY
THEQRY AND STATISTICAL | MANAGEME
12002z | MODERN | INDIAN PR%%%';T‘ SOLID STATE C:*E'LS;L’C%LY LINEAR B!g;;g"é’ Oc;::fm PRACT.OF | SOLIDSTATE | COMPUTIN NT
THupspay | WORLDLT | ECONOMY | o "0 PHYSICS W ALGEBRA | | oot | 20010y | COUNSELUN | PHYSICS | G USINGR- | ACCOUNTIN
G SOFT G
REGIONAL NANOCHEM PLANT VECTOR SOFTWARE
170023 LTIN | BUSINESS | mRopuTo | COMPUTPH | ™ " 7 | OPERATION | GENETIC | &VECTOR " FOR
monpay | TRANSLATI | ECO MASS COMM VSICS TecH RESEARCH | RESOURCE | BORNE BUSINESS
ON MANAG. DISEASE AND
RESEARCH
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B.Model Examination Time Table

KURIAKOSE ELIAS COLLEGE, MANNANAM
Model Examination 2022-2023

TIME TABLE FC)RKth SEMESTER U.G. DEGREE EXAMINATIONS, MARCH 2023
(Time: 9:45 AM to 12.45 PM)

B.A. B.5c.
Day & Date . Comp. B.Com.
, Economic . . . Appl. ..
English s History Physics Chemistry Maths Botany Zoology Psychology Electronics Appl:::allo
QUANTITA THERMAL GENETICs pL | DEVELOP | PSYCHOLOG | THERMAL cosT
20-0323 POST TIvE MAKING OF AND INORGANIC REAL anTEREED | MENTAL Y OF &STATI REAL ACCOUNTIN
coLoLT CONTINDIA | STATICAL CHEM ANALYSIS ANALYSIS
MONDAY METHODS SHORT] BIOLOGY | MALADAPTI PHYS G2
PHYSICS VE BEHA
RELATIVITY GRAPH MICROBIOL
INTL UNDERSTAN ORGANIC RELATIVITY ADVERTISES
210323 WOMEN | eeonomi | in MoD AND CcHEMISTRY- | TTEORY ) CELLEMOL. oeY CHILD DEVEL | &SPECTROS | O FATING ALES
WRITING " | sPECTROSCO &MATRIX BIOLOGY | &IMMUNO SYSTEMS
TUESDAY s WORLD v COPY MANAGE
PY SPACE LOGY
BIOTECHN
MONEY NUCLEAR,PA ANGIOSPER NUCLEAR
CAAPITALISA . PHYSICAL OLOGYBIO | MANAGING AUDITING
220323 | AMERICAN AND M AND RTICLEAND | oo | COMPLEX | MMORRTA || o b0 | Benaviour | PARTICLEA DATA AND
uT. FINAN.MIC ASTROPHYS| | ————— | ANALYSIS XOZECO STRO MINING
WEDNESDAY i coLo. o I BOTANY LE IN ORGANIS PRYSICS ASSURANCE
BIOLOGY
THEORY AND STATISTICAL | MANAGEME
BOOK PHYSICAL BIOTECHNO | OCCUPATI
230223 MODERN | INDIAN proDUCT | SOUDSTATE | ey LINEAR LOGYEBIO ONAL PRACT. OF | SOLID STATE | COMPUTIN NT
WORLD LIT | ECONOMY PHYSICS ALGEERA COUNSELLIN |  PHYSICS G USINGR- | ACCOUNTIN
THURSDAY AND MAN v INFORMAT | ZOOLOGY
G SOFT G
REGIONAL NANOCHEM PLANT VECTOR SOFTWARE
280323 LITIN BUSINESS | inTRODUTO | COMPUTRH | 0 b OPERATION | GENETIC &VECTOR T FOR
FRIDAY | TRANSLATI ECO MASS COMM ¥sICS TECH RESEARCH | RESOURCE BORNE BUSINESS
ON MANAG. DISEASE AND
RESEARCH

To ensure transparency in examination related matters following steps are implemented:
Orientation programs:

College level and department level orientation programs are conducted for familiarising
students and parents with the assessment process. A common orientation
programme, ‘Praarambha’, is organised for all the first year students and their parents on the
first day of joining in the college. .During this session, students and parents are provided with
an overview of the assessment mechanism followed in the college in accordance with the
University guidelines. Additionally department level orientations are conducted by each
department where class teachers familiarize students with the various components of

Continuous Internal Evaluation (CIE)System.
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Photos of Prarambha of U.G and P.G
Academic calendar and Hand Book:

The academic calendar provided by the university, along with the College Handbook, is

distributed to students, detailing important dates for assessments and other academic activities.

https://kecollege.ac.in/handbook-academic-calendar/

ERP for entry of student’s attendance

Attendance entry is done by using Embase Pro suit where both students and parents can ensure

their attendance through their log in credentials.
Evaluation of answer scripts:

Answer scripts from internal examinations are evaluated within one week of the exams, and
open house sessions are organized to discuss students' progress with their parents, helping

students to focus on areas requiring improvement. End-semester examination scripts are

Criterion 2.5.1 Transparency in internal /external assessment mechanism and grievance redressal system
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Results are published on the university website, and students have the opportunity to reappear,

improve, or request revaluation of their answer scripts through the university.

A. Sample of Examination Answer Script

@ KURIAKOSE ELIAS COLLEG
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B. Internal Marks Register

Narce of Be Sladent | BAF cpoa L;fo;s.—&,.x;,

]
i

—AQ’MQ a5 ! ‘
UAnga. ik, ) | 2‘2_ ;j’ T % | ’g“"’ 3
-;Ao&d)ma_ A_n,j"_ _ ke e I Lna ot
_Avicaab A Sansh 63 -E'B_‘I 559 -1 G2 !
+Dhanesh 8 000000 | 65— | ,SSA-__-S‘Jg | %7
__Q{‘jn____rn')pmqa_ = I ST | _Ii 2z
X 21 r20 ] &g B
_ ellolimes _ngn___ —1_m RB | | I 1
Midbarn  Vinod e B | l—,q | 4o 3
_&m.}_k___ v\%bu ; LY S | a9 &'1 | 12 3
~ Dabana (20“"\ 1 2% I o9 Sy 13 B
_Sl&h_&n.'_%m— _ .‘ - _6] | 43 59 e 3
__Sidhaxts | %o ! Aa |23 | 40 }
< an _Aso.h oS5 az 'S5 12
_Aibsal T 5 20 | _a S5 e
_Alan  Joha  Sama 30 | 3= XS zo
oS 26 L I3 245 14
_Aeal  Abail 1 1o | p3 32 | u
Biares R SR, - 12\ Aan e | 1o ]
| Actiesddl Alases e | 13 23 15 b
_Anisodts  Sunit ! — | = 22 I 5
_Asba ol £ R 16 TP e b e M ;
_Askibl J5 —— F—og 1 Eo ke ol e o«
_ A Sabe  Tosph | =g | o= 22 o
_Ashinin A Thomas 47 | 43 | A | A |
] CO V=N — T 7 ‘ Ag__ | = | 18
—Dupa_ P | A6 | a5 | H8. : 37
_'&\safb.lﬂ'_s_ _%pp:! Tl IE S 88 KIS | 58 2
_ix.sm_. ..... 1 245 | As i 2 =
_ Tesoc 5 oda,khula.nr)__ =2 | as : 32 I 37 §
_ Toseryy  Elza  Taison b ﬂa-:.._-_?; [~ -
. P Lakhse. 39 e o 322
.“};;i‘g_ Geoxnge 29 o3 | ;'_.;3._ ';;"1
_;igsun_ mmu..xn._-ﬁolu 5 =~ B — -

Criterion 2.5.1 Transparency in internal /external assessment mechanism and grievance redressal system

19



* Kuriaokose Elias College,

Mannanam

C. Sample of P.T.A Register
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Publishing of C.I.LE marks:

D. LLE marks of students are displayed in the notice boards using the B Form provided by the

University and also shared through students Whatsapp groups. The C.I.E marks are uploaded

to the university portal only after verification by the students. Students are provided the

opportunity to improve their internal marks by retests and re-submission of assignments.
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\Form B 2(Tc be kept in the college)

® Kuriokose Elias College,

Mannanam

Sample of B form Signed by Students

\

MAHATHMA GANDHI UNIVERSITY

INTERNAL ASSESSMENT FOR U G PROGRAMME -CBCSS(Effective From 2013 ad

)
L Centre No: E011 College : K. E. COLLEGE, MANNANAM
| Programme : B Com SEMSETER :11T
Quanfitative Financial P : Information
SI ACorw:nlel Techniques for Markets & \:hrk:::ﬁ t Technolgy | English - Gems
‘| Reg Number Name of the Student eounting Business- 1 Operations | s For Business | of Imagination
No COICRTOT | s | coscrree | CO3CRTIO | cozocro:
MARKS MARKS MARKS MARKS | MARKS MARKS "
1]220021068526 | ADITHYAN P ASOK 10 1 10 10 7 11 g'f
2{220021068527 |AIBEALK S 14 13 15 15 12 11 >
3[220021068528 |ALAN JOHN SAM 14 15 14 17 13 13 Had
4220021068529 | ALEN PIOUS 11 12 12 13 11 13
5220021068530 |AMAL SHAJI 10 10 10 10 8 14 9
6]220021068531 | ANAMIKA K.B 13 13 11 14 8 14 *
7]220021068532 | ANIRUDH A NAIR 14 13 15 16 11 15
/220021068533 | ANIRUDH SUNIL 10 10 11 i1 10 12 &t
9]220021068534 |ANAJANA TS 14 16 12 16 10 15
10]220021068535 |ANJU JOSHY 16 12 15 16 14 12
11/220021068536 | ARCHANA ANIL 15 15 16 17 15 20 g
12]220021068537 | ASHAMOL C.R 13 13 11 13 9 16| B
13]220021068538 |ASHIK K.§ 11 10 :g :: ;/3 134 ]
14]220021068539 _|ASHIN SABU JOSEPH 12 13 )
15/220021068540_| ASHMIN ANN THOMAS 15 12 15 14 11 18 | K
16]220021068541 | AVINASH A SANISH 19 19 18 19 14 14 \&
17]220021068542_|CIBIN ANOOP 16 17 L 17 14 n__|
18 19 17 19 13 18 =¥
18]220021068543 | DEEPA P 9 = 7 = o
19]220021068544 | DHANUSH T.S 20 :0 o = = 23 'DL_.a
20(220021068545_| DIYA THOMAS 1: o 2 2 & lu )
211220021068546 | GAYATHRI S THOPPIL {9 5 5 8 5 G |
22|220021068547 IREN; SHAJU = = - 5 T
el |10 : 17 13
]V, KKEDAM
33]220021068548 _|ISSAC S VADA! > 5 18 18 19 15 17
24| 220021068549 | JAIMY ELZA JAISO!

Assessment during Covid Pandemic:

During Covid 19 pandemic internal assessment are done through online mode. External
assessment was done strictly following Covid protocol. Following government regulations
examination halls were sanitised, number of students in each hall was reduced from 30 to 20,

invigilators were given gloves and masks and students who are having symptoms were allowed

to write the examinations in a closed room with CCTV surveillance.
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Grievance Redressal Mechanism:

The college has a three -tier grievance redressal cell to ensure timely resolution of issues related
to student’s assessment. When grievances arise during the publication of B forms they are
initially communicated to their class teacher in charge. Class teacher in consultation with the
concerned subject teacher, tries to addresses the issue. If students remains unsatisfied, the
grievance is forwarded to the head of the department. If further resolution is needed, the matter
is bought to the attention of the Principal, who represents the highest level of the process. The
internal assessment marks are uploaded to the university portal only after all student grievances

have been resolved in a time bound manner.
The grievances related to external examinations are addressed through examination office.

A. Minutes of Exam Grievance Redressal Cell
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B. Copy of request forwarded to M.G University regarding internal mark entry

Eardl in 1064

KURIAKOSE ELIAS COLLEGE, MANNANAM

Mannanam P.O,, Kottayam - 686561, Kerala, India
Re arcredited by NAAC in 20019

Affifiated to Mahatma Gandhi University, Kottayam

@ www kecollege ac in ' O kecollegemnm@gmail com I B MRL-2597174 (Aidad); 2999 (Self-Pinancing)

TIIy

To.

14-08-2023

The controller of Examinations

Mahatma Gandhi University |

Kottayam

Subject: Request for entering the internal mark of the paper French

Sir / Madam,

With due respect, it is stated that the 2020-23 pass out student Ken Thomas George (PRN-
200021045516)had a supplementary exam for the second language paper ‘French'. He attended
the exam along with the current batch (2022-25).

There is a request received by the department regarding the internal mark (French) of the above
mentioned student for his supplementary exam. But the internal mark for the paper is usually
provided by the university itself, Therefore kindly issue the internal mark for the student.

. Yours fait.hfu"y/./
Nz

g
The Priacipal

KE College, Mannanam
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