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Governance, Leadership and Management 

6.3- Faculty Empowerment Strategies 

 6.3.1.  
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Declaration by the Principal 

         This is to declare that the performance appraisal system at the college is structured to 

ensure a comprehensive and objective evaluation of both teaching and non-teaching staff. The 

process is overseen by the Internal Quality Assurance Cell (IQAC) that involves several key 

steps: 

1. Self-Appraisal: 

o Teaching and Non-Teaching Staff: All staff members maintain a PBAS 

(Performance-Based Appraisal System) Self-Appraisal Record. This record is 

submitted to the IQAC. The teaching staff records are forwarded to the 

respective Head of Department (HoD) for verification and feedback. The HoD 

then forwards it to the Principal, who reviews it and provides suggestions. The 

verified appraisals of both teaching and non-teaching faculty is subsequently 

sent to the Manager for final verification and then submitted to the university 

for consideration during promotions. 

2. Teaching Staff Evaluation: 

o Student Feedback: Teaching staff performance is evaluated based on student 

feedback, which is used to identify areas for improvement. Necessary changes 

and recommendations are communicated to the faculty. 

o Annual Assessment using Teachers Performance Register (TPR): The IQAC 

assesses teachers' performance annually using the TPR maintained by each 

faculty.  

3. Non-Teaching Staff Evaluation: 

o Self-Appraisal: The performance of non-teaching staff is assessed by the IQAC 

using the PBAS system. The IQAC reports the findings to the Principal. 
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Teacher Performance Evaluation Report 2022-23 
Teacher performance evaluation is a basic process in higher education. Our institution uses 

an online Google form to carry out the evaluation. This form of assessment aims to increase the 

effectiveness of the overall teaching approach in the institution. The questionnaire assesses 

teachers' performance in areas such as time management, topic coverage, methods and tools of 

teaching, attitude and behaviour of teachers, and class management. The result of analysis is shown 

below: 

 
Time Management 
 
 
 
 
 
 
 
 
 
 
 
 
 
Topic Coverage 
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Innovative Teaching Methods 
 

 
 

Attitude 
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Class control 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Laboratory and Computer Lab Interaction 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Proposul Sabmitted to

MAHATMA GANDHI UNIVBRSITY,
. KOTTAYAM

In the Revised PBAS Proforma under UGC Career Advancement
Scheme

(In accordance with UGC regulation 2018)

For the Promotion of

Ms. Sijimol C.G

Assistant Professor
Department of History

Kuriakose Elias College, Mannqnam

Promotion as

Assistunt Professor Acudemic Level 1I to 12
(Stuge II to Stage III)

Period of Assessment
23-12-2016 to 22-12-2021

(General Information and Academic Performance Indicators)



UGC Regulation 2018: Option A

Mahatma Gandhi University, Kottayam
Proforma for promotion under UGC Career Advancement scheme.

(In accordance with UGC 201 8 regulation)
Read: l) Go (P) No 18/2019/H .Edn. Dtd 29-06-2019, 2) Go (p) No 2sl2019/H .Edn. Dtd 29-06-2019, 3) Go (p) No.
29/2019/H.Edn. Dtd 30-09-2019.4) U.O. No. 5020lACLt2}lgtMGU dated t9-10_2019

Name of the College
The college is with minority status
Department/ Subject
(As per the university approval order)
Proposal for promotion of
Promotion as:

Kuriakose Elias Coilege, Mannanam
Yes
History

Ms. Sijimol C.G

Assistant Professor (stage I to Stage IIl Academic Level l0 to l l)
Assistant Professor (Stage II to Stage III/ Acadernic Level I I to lZ) !
Assistant Professor to Associate Professor (Stage III to Stage IV/Acd Level 12 to Acr'l-vl 13A)
Associate Professor to Professor/equivalent cadres (stage v/Acd Level l34 to 14)

(Please indicate 1r/) whichever is applicable)

Period of Assessment of Promotion: From 23-12-2016 to 22_12_2021

PART A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

1 Name (English Block Letters) SIJIMOL C. G
Malayalam mrls'lcocua crul. p'l

C. K GANIGADI]ARAN
1'{5.D?5, ELAMGULAM

2 Father's Name

1 Date and Place of Birlh
4 Gender FEMALE
5 Nationalitv INDIAN
6 Religion HINDU

oBc

NO

7
Indicate Category:

SC/ST/OBC/OEC/General category

8 Whether differently abled? (Divyang)

9
Cunent Designation &
AGP/Academic Level

ASSISTANT PROFESSOR - Academic Leueli 1

10

Date of last Promotion with posV

Grade promoted to with UO
reference. (if applicable)

23 / 12/2OT 6,ASSISTANT PROFESSOE STAGEII 
.-

245 I2OI9 IMGU-ADMINISTRATION, DATED 27 -O I -2019

11
Designation and grade paylAcademic
Level to which promotion required?

Ab;ls lAN I pt{UtESSOR _ Academic Level 12

23-12-2021

Present Basic Pay 82300, S-te- 68900105500

27t01/2019

12 Date of Eligibility of Promotion

13
Basic Pay and AGP( if any) ofthe
Present Scale

14 Date of Approval of Deputy Director



UGC Regulation 2018: Option A

for the last promotion 1if any)*

15
Date and Designation of Joining
service*

23-12.2010, ASSISTANT PROFESSOR STAGE 1

16 Permanent Address with PINCODE
Kuttickattu House

Mannanam P.O

Kottayam 686561

17
Address for Communication with
PINCODE

Kuttickattu House

Marinanam P.O

Kottayam 6865 61

18
Phone numbers (Off. Res. Mob) and

email Id

Offrce- 0481-2597374

Mobile-9656200522
Email-sij imolcg@kecollege.ac.in

19 University's Examiner Code ACII

20
Date in which University teachers

portal last updated

20-0t-2020

* Copy ofthe certificate is to be attached

22. Research Degrees:

23. Record of academic service rrrior

Note: Please indicate in a separate sheet attached, the following
2

21. Academic

Qualification Universify/Board Year of
Passing

oh of
marks

obtained

Division/
Class/
Grade

Subjects/
Specialization

SSLC Board ofPublic
Examination

1990 70.83 1" Class All subjects

Pre-Degree Mahatma Gandhi
University, Kottayam

1992 54.9 2no Class Physics, Chemistry,
Mathematics

UG Mahatma Gandhi
University, Kottayam

1995 75.6 1" Class Mathematics

PG Mahatma Gandhi
University, Kottayam

1998 71.4 1"' Class
(2d Rank)

Publishing Science
and Printing
Technoloey

Qualification Title Date of award University

Doing Ph.D. M.G University, Kottayam

to the current

bn

l-l

Essential
qualification
for the post
at the time

of
appointment

Nature of
appointment
(Regular/fixe

d
term/tempora

rylAdhoc)

Nature of
duties(Tea
ching/Rese
arch/other

s)

al

a

Date of
Joining

and Date
of leaving

Reason of
Leaving

K.E
College,
Mannana
m

Guest
Lecturer

M. App. Sc Temporary Teaching Rs.
10,000-
per
month

22-06-
2000 to
12- 10-
2010

Selected
as

Assistant
Professor



b.

c.

d.

e.

UGC Regulation 2018: Option A

The essential qualiJication for the post held where not lower than the qwlifications prescribed by the
University.
The post is / was in an equivalent grade or ofthe pre revised scale ofpay.
Whether applied through proper channel
wether possess the same minimum quarifcations as prescribed by uGC for appointmmt of the post.
The post was filled in accordance with the prescribei selection procedure as liid down in the iegulations of
univelsity/state government/ centrar Government/concerned insiitution. for each appointment.
The previous appointment was not as Guest Leiturerfor ony duration.

24, Posts held after a tment at this institution

Designation Department Date of loining
GradeFrom To

Assistant Professor History 23112/2010 22/12/2016 Assistant Professor
(Stage I)

Assistant Professor Historv 23/t2t2016 Till date Assistant Professor
(Stage II)

OrientatioT/Refresher/ Winter/Short Term/MOOC Courses attended
Name of the

Course/Summer school Name of Institution & Place

Short Term course in
Student Counselling and
Mentoring

Short Term Workshop
on Research
Methodology

Workshop on "Research
Methodology course for
Ph D Students in Social
Sciences"

Two Week Online
Workshop on
"Comprehensive e-
Leaming to e-Training
guide for Administrative
Work"

Two week FDP on
Research Methodology

One week FDP on
Innovation and
Entrepreneurship
Development

UGC- HRDC, University of
Kerala, Kariavattom

College Development Council,
Mahatma Gandhi University

l)epartment of Economics,
University of Kerala

Teaching Leaming Centue,
Ramanujan College, University
of Delhi

Teaching Leaming Centre,
Ramanujan College, University
of Delhi

STRIDE, Mahatma Gandhi
University and IEDC, K.E
College, Mannanam

7 days
04-07-2019 to
10-07-2019

5 days
20-01-2020 to
24-01-2020

7 d,ays
03-02-2020 to
09-02-2020

12 days
25-05-2020 to
05-06-2020

15 days
1-10-2020 to
15-10-2020

7 days
15-04-2021 to
21-04-2021

College Development
Council, Mahatma
Gandhi University

ICSSR-SRC, Hyderabad
and University of Kerala

MHRD, Pandit Madan
Mohan Malaviya
National Mission on
Teachers and Teaching

MHRD, Pandit Madan
Mohan Malaviya
National Mission on
Teachers and Teaching

UGC _ STRIDE,
Mahatma Gandhi
University
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26. List of most significant uGC listetl/peer reviewed Publications @or the purpose of evaluation)

Attach copy of the Publications.

27. Whether an Approved Research Guide- No

If Yes, Give the details in the following table

28. Details of Leave
Duration Nature of Leave (other than CL) Purpose

NIL

Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place: Mannanam

Date: 0610412022

sl.
No

Title of Paper
Name of

JournaL{Publisher in
case ofBook

Date ofPublication
and Impact factor

if any

Volume number
and Pages

1 Women Empowerment
throughlCT'

Envision: A Holistic
view on Empowering
Women, Authors
Press, New Delhi
ISBN 978-93-5207-
5l 9-5

2017
Page no.73-78

Number of
students

awarded the

Number of
students

subrnitted the
thesis

Number of
students

enrolled for
PhD/ M.PhiI

Date in which the guide shiP
approved

Name ofthe
Institution/UniversitY
at which guide shiP is

Name and Signature ofthe Teacher

Sijimol C.G

\ \,/
\. t*r z' -/i

Countersigned by the Head of the Institution/I)epartment

PRINCIPAL
KURIAKOSE ELIAS CO: LE6E..

ilil'N onr o'''' xrnnLA' 086 561
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Annual Self-Assessment for the Performance Based Appraisal System

(PBAS)

Option A
(As Per UGC (Minimum Qualifications for Appointment of Teachers and other Academic staf

in University pepartments and Measures for the Maintenance of Standards in Higher Education,

Re gulat ions, 2 0 I 8 : Option-A

PART B: ASSESSMENT CRJTERIA FOR ACADEMIC/RESEARCH SCORE

(Please see detailed instruction of this PBAS Proforma belore filling out this section)

CATEGORY: 1. TEACHING
I a. Lectures, Seminars, Tutorials, Practicals' Contact Hours

*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C)

oGood

Satisfactory

Not satisfactory

OVERALL GRADE FOR Category I : Good 
(-

: 80% and above performance.

: 70 Vo to 80o% performance.

: less than 700% performance

the subject experts of Spreenr election Committee

For Details see Appendix II
Table:01

Year Mode of
Aaivity*

Total
class

Assigned

Number of
classes

engaged as

pef
doatmented

record

Number of clos s e s e ngaged
x100

Total class Assigned
Grading

2016-17 L.S.T,P 208 208 1.00% Good /.'
2017-18 L,S,T.P 480 480 100% Good /
2018-19 L.S.T.P 490 490 100 % Good

2019-20 L,S.T,P 485 485 100 % Good / ,.

2020-21 L,S.T,P 492 492 100 0A Good /
June
2021-
December
2021

L,S,T,P 290 290 100% Good z/

-}/' n l- -f ID, Sebalha^n ,)osT
- fl* 6,u-J^=



2016- 2017 Q3'12'2016 to 3 1 -5-2017)

Annual Self-Assessment for the Performance Based Appraisal System (PBAS)

OPtion A
(As Per (JGC (Minimum Qualifcatiins for App.ointment of Teachers and Other

Academic Stalf in (JniversTty Departments and Mea"'"' io' the Maintenance of

' Standards fn Higie' iducatioix' Regulations' 2018: Option-A

PART B: ASSESSMENT CRITERIA FOR ACADEMIC/RESEARCH SCORE

(PleaseseedetailedinstructionofthisPBASProlormabeforefillingoutthissection)

CATEGORY: 1. TEACHING

I a, Lectures, Seminars, Tutorials, Practicals' Contact Hours

Grading
Number of classes engaged

Total class Assigned

Number of
classes

engaged as

per
documented

record

20t6-17
20t6-17

*Lecture (L), Seminar (S), Tutorial (T), Practical (P)' Contact Hours

OVERALL GRADE FOR Category I: Good

(c)

E Good

SatisfactorY

Not satisfactorY

: 80% and above Performance.

: 70 o/o to 800/o Performance.

: less than 70% Performance

For Details see APPendix II
Table:01

Name & Signature ofthe subject experts of Screening/Selection Committee

Dr'Sela..th'w^ S'xph
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CATEGORY: II. INVOLVEMENT IN THE UNIVERSITY/COLLEGE

STUDENTS NNIATBN ACTIVITIES/RESEARCH ACTIVITIES

Q3'12'2016 to 3t-5 -20t7)

b. Examination and evaluation duties assigned by the college/university or attending paper

evaluation

a. Administrative responsibilities

Role Performed

i----nte-al l't"ntor, walk with a Scholar

,FD epartm ental Coord inator
s peisonal record of the

in the class.

Board Member, MG

SS Prosramme Officer

"*bet. 
C"tt"se Staff Cooperative Soc

I number of activities

Role Performed

inut"a att tt't" activities related to

niversity and Intemal examinations at

Collese, Mannanam
dditional examiner

I ) Ist Semester BA HistorY
Examination December 20 l6

Vutuation of University answer scripts

on paper seuing and Valuation of
1. History of Publishing in India

z. Copyright Law
3. Book Production and

t".uf E*r. - Question paper setting and

I number of activities

ffixtension and field based activities

of National Service Scheme

ying Teacher for the

tour of BA HistorY final
from l8th to 22nd
2017

ed students for StudY Tour

Total number of activities

d oroqnizinq seminars/conferences/workshops and other A

Sl.No

c1

TYPe of ActivitY

Deoartment of Archaeology, Govemment of Kerala on

Role Performed

Joint Co-ordinator of the
Seminar

e subject experts of

Yf,a';so^ T's7h -,1+- G,-J--'
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Recent Trends in Archaeology with Special Reference to
Kerala on 20th and 21st February 2017.
Also conducted History and Heritage Exhibition on 20th
md 2l st February 2017.

)2 Participated in one day workshop on Restructuring of
:urricu lu m and syllabus

Cuniculum and syllabus
restructurin g activities

Total no of activities 2

den

f. Details of mino or research national or in

DOVERALL GRADE FoR category II: Good
LGood : Involved in at least 03 activities,

Satisfactory : Involved in 01 - 02 activities

Not satisfactory : Not involved / undertaken any ofthe activities

Number ofactivities can be within or across the broad categories ofactivities
For Details see Annexure I

e subiect experts of Screening/Se

d,t@4

e. Evidence of involved in suidins Ph.D. students
Sl.No Name of Student I Date of Registration U.O granting Registration

NIL

Total number of students 0

Name of the project Funding Agency

Total number of projects

Details of Publication in -reviewed or UGC listed iournals

st.
No.

Title with page
Nos.

Iournal

No in the UGC
List of

Journals

Whether
peer

reviewed or
not

ISSN/
ISBN

Whether
you are
the main
Author

I Women Empowerment
:hrough ICT , page no.
73-78

Envision: A
Holistic view
cn
Empowering
Women

Not tsBN 978-
93-5207 -
519-5

Yes

Iotal number of publications 1

Name & Signatur

Dr' bu,
ICn*f\ -,lLo Q'" ^..1-^n
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IV. SUMMAY OF ASSESSMENT

Session/Year: 23.12.2016 - 31.05.2017

Category Criteria Grade/Score .
Teaching and Learning
related activities

c1 Oo! .
II Involvement in the

University/College students
related activities/Research
activities

Twl '
m *Research and Academic

Contribution
Not Applicable

*Only for placement from Academic level l3A to 14 Associate Professor to Professor/Principal.

An
A,. TM
W*6"rL.s,"J*

Name & Signature ofthe subject experts of Screening/Selection Committee
- t, l. IDx..5ebolhoy,a Josef\



2017-2018 (June 2017 to 31 May 2018)

Annual Self-Assessment for the Performance Based Appraisal System (PBAS)

Option A
(As Per \JGC (Minimum QualiJications for Appointment of Teachers and Other

Academic Staf in University Departments and Measures for the Maintenance of
, Standards in Higher Education, Regulations, 2018: Option-A

PART B: ASSESSMENT CRITERIA FOR ACADEMIC/RI'SEARCH SCORE

(Please see detailed instruction ofthis PBAS Proforma before filling out this section)

CATEGORY: 1. TEACHING

I a. Lectures, Seminars, Tutorials, Practicals, Contact Hours

Grading
Number of classes engaged

Total class Assigned

Number of
classes

engaged as
per

documented
record

2017-18
2017-t8

*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C) 
,-.-

OVERALL GRADE FOR Category lz Good 
-.,/

!Good

Satisfactory

Not satisfactory

Name & Signature ofthe subject experts of Screening/Selection Committee

Dz- Sgbo{ho,"r fosepl"

80% and above performance.

7 0 Yo to 80o/o performance.

less than 700% performance

For Details see Appendix II
Table :01

M"*o-c" -J^'
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CATEGORY: II. INVOLVEMENT IN TIIE UNIVERSITY/COLLEGE
STUDENTS RELATED ACTIVITIES/RESEARCH ACTIVITIES

(0r-06-2017 to 31-05-201 8)

a. Administrative responsibilities

b. Examination and evaluation duties assigned by the college/university or attending paper
evaluation

ject experts of

Sl. No Type of Responsibility Role Performed
1 Intemal Mentor of Walk With a Scholar Mentored the WWS students
2 IQAC Departmental Coordinator Supported for AQAR preparation
3 Class Teacher/N4entor Ventored the students
4 NSS Programme Officer Programme Coordinator
5 Member of College Staff Cooperative Society Board Member

Total number of activities 5

Sl. No Name
of

Dufy

Role Performed

01 Exam Coordinator Co-ordinated all the activities related to
University and Internal examinations at K. E
College, Mannanam

02 Preparation of Model Question papers of UG
:evised syllabus 2017- 18

Prepared model Question papers ol
t. History of Printing in India
z. History of Publishins in India

03 Valuation of University answer scripts Additional examiner
1) Vth Semester CBCSS UG Degree

Supplementary Examinations
March/April 2017

2) Vth & 3rdbSemester CBCS UG
Degree Examinations October 20 l7

3) VIth Semester CBCSS UG Degree
Supplementary Examinations March
201 8

04 lnternal Exam - Question paper setting and
Valuation

Question paper setting and Valuation of
1. History ofPrinting and Publishing in

India
2. History of Publishing in India
3. Principles and Methods of Publishing

Science
4. Copyright Law
5. Publishing Management
6. Book Production and Managemenr

Total number of activities 4

Name @ Signature of t

pf-u*br,^ J"s"4'h K-,ft-, c,'-J-,
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c, Student related co-curricular, extension and field based activities

Sl.No Name of Student Date of Registration U.O granting Registration

Total no ofactivities

f. Details of minor/major research project sponsored by national or international agencies.

Sl.No Name of the project Funding Agency Amount
sanctioned/utilized

NIL

Total number of projects

ect experts of

Sl. No Type of Activify Role Performed
Coofdinator of National Service Scheme Programme Officer

2 Class teacher Ist BA History

3
Accompanied students for Study Tour Accompanying Teacher for the

study tour ofBA History final year
students

4
Iaivam Organic Farming Literacy Programme Given Awareness about Organic

larming and conducted survey in
Athirampuzha panchayath

Total number of activities 4

d. Organizing seminars/conferences/workshops and other college/university activities

SI. No Type of Activity Role Performed

1 Organizing National Seminar in Collaboration with
Department of Archaeology, Govemment of Kerala on
Ihe Cultural Heritage of Kerala in the light of
Archaeological Sources on 20ft March 2018.

Joint Co-ordinator

2 Member of the Board of Studies, UG History Syllabus related activities

3 Ialuk Coordinator of Jaivam 2017 Coordinated Jaivam activities in
Kaniirappally Taluk

4 NSS Advisory Board Member, MG University Vlember

Total no of activities 4

e. Evidence ofactively involved in guiding Ph. D. students

Dr Seb*{ J"snBh
-,[L^ c.*J-u
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g. Details of Publication in peer-reviewed or UGC listed journals

DOVERALL GRADE FORCategoryIl: Good

uGood

S ati sfactory

Not satisfactory

: Involved in at least 03 activities

: lnvolved in 0l - 02 activiries

: Not involved / undertaken any ofthe activities

Number ofactivities can be within or across the broad categories ofactivities
For Details see Annexure I

^ [\L
ffill"^G"J*

st.
No.

Title with page
Nos. Journal

No in the UGC
List ofJournals Whether

peer
reviewed

or nOt

ISSN/
ISBN

Wheth er
you are

the main
Author

Total number of publications

Name & Signature ofthe subject experts of Screening/Selection Committee

Dt se$"a!io,.n To:r'zh
U

Type text here
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rV. SUMMAY OF ASSESSMENT

Session/Year: 2017 - 2018

Teaching and Learning

Involvement in th;
University/College students
related activities/Research
activities
*Research and Academic

*only for placement from Academic level 134 to 14 Associate professor to professor/principal.

IL^ C"J^=



2018- 2019 (June 2018 to 31 May 2019)
Annual Self-Assessment for the Performance Based Appraisal System (PBAS)

Option A
(As Per UGC (Minimum Qualifications for Appointment of Teachers and Other

Academic Staff in University Departments and Meanles for the Mointenance of
, Standards in Higher Education, Regulations, 2018: Option-A

PART B: ASSESSMENT CRITERIA FOR ACADEMIC/RESEARCH SCORE
(Please see detailed instruction ofthis PBAS Proforma before filling out this section)

CATEGORY: 1. TEACHING

I a. Lectures, Seminars, Tutorials, Practicals, Contact Hours

Year Mode of
Activity*

Total
class

Assigned

Number of
classes

engaged as
per

documented
record

Number of classes engaged
100XI

Total class Assigned
Grading

2018-19 L,P 460 460 100 Good
2018-19 S,T 30 30 100 Good /

*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C) --'
OVERALL GRADE FOR Category l: Good /'

!Good

Satisfactory

Not satisfactory

: 80% and above performance.

'. 70 Yo Io 80% performance.

: less than 70o% performance

For Details see Appendix II
Table :01

I
-J..tL4-,1+o Gu

Name & Signature ofthe subject experts of Screening/Selection Committee

Do"Se-bo,tg-. SeseTah
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CATEGORY: II. INVOLVEMENT IN THE UNIVERSITY/COLLEGE
STUDENTS RELATED ACTIVITIES/RESEARCH ACTIVITIES

01-06- 2018 TO 31-0s-2019

a. Administrative responsibilities

b' Examination and evaluation duties assigned by the college/university or attending paper
evaluation

Sl.No Type of Responsibilitv Role Performed
01 3oordinator of Exam Cell Coordinator
02 Internal Mentor of Walk With a Scholar Mentored the WWS students
03 IQAC, Departmental Coordinator Supported for AQAR preparation
04 lass Teacher/Mentor Mentored the students
05 Coordinator of Debating Club Coordinated Debating Club's

activities
06 \4ember, College Staff Cooperative Society Board Member

Total number of activities 6

Sl. No Name of Duty Role Performed
0l Exam Coordinator Co-ordinated all the activities related to University and

lntemal examinations at K. E Colleee" Mannanam
02 Valualion of University answer

scripts
Additional examiner

1) IInd Semester CBCS UG Supplementary
Degree Examination June 2018

2) Vth Semester CBCSS UG Degree Examination
October 201 8

3) VIth Semester CBCS UG Degree Examination
March 20 I 9

4) Ist Semester CBCS UG Degree Examination
January20l 9

5) IVth Semester CBCS UG Degree Examination
March 2019

03 Internal Exam - Question paper
setting and Valuation

Question paper setting and Valuation of
t. History olPrinting in India
2. History ofPublishing in India
:. Principles and Methods ofPublishing Science
+. Copyright Law
s. PublishingManagement
e. Book Production and Manasement

Total number of activities J

L

\g-=
n.di*uturJortn. -,1+^ G,J-*l/o

of. Name&-Signature ofthe subject experts of Screening/Selection Committee

Dz. Seloeba,n J-t:ph
u



Sl.No Type of Activifv Role Performed
0l Youth Festival 2019 "Alathalam" Stage Manager
02 loordinator of Debating Club Coordinator
03 lass tutor/teacher I B.A Historv

Total number of activities 3

UGC Regulation 2018: Option A
c. Student related co-curricular, extension and field based activities

d. Organizing seminars/conferences/workshops and other college/u niversity activities

f. Details of minor/major research project sponsored by national or international agencies.

g. Details of Publication in peer-reviewed or UGC listed journals

Sl. No Type of Activity Role Performed

0l lnspection Commission at St. Thomas College. Pala Sub.ject Expert

02 Member of the Board of Studies, UG History Question bank preparation

03 Attended training programme for the conduct of
Examination

\4ember of teaching staff

04 Attended the Question Bank Training programme at
Senate Hall

Actively participated the training
programme

05 Organizing One day State Level Seminar on Disaster
Management in association with Department of Students
Service on l6 -10 - 2018-

Ioint Coordinator

Total no of activities !t

e. Evidence ofactively involved in guiding Ph. D. students

Sl.No Name of Student Date of Registration U,O granting Registration

NIL
Total no of activities

Sl. No Name of the project Funding Agency
Amount

sanctioned/utilized
NIL

Total number of projects

Sl.No Title with page
Nos.

.Iournal

No in the IIGC
List ofJournals Whether

peer
reviewed
or not

ISSN/
ISBN

Whether
you are

the main
Author

NIL

Total number of publications

-,lLo e "--l -"



UGC Regulation 2018: Option A

oGood

Satisfactory

Not satisfactory

DOVERALL GRADE FOR Category II : Good
/

Involved in at least 03 activities

Involved in 01 - 02 activities

Not involved / undertaken any of the activities

Number ofactivities can be within or across the broad categories ofactivities
For Details see Annexure I

IV. SUMMAY OF ASSESSMENT

Session/Year: 2018 - 2019

Cateqorv Criteria Grade/Score
I Teaching and Learning

related activities
qu"1

II Involvement in the
University/College students
related activities/Research
activities

1
III *Research and Academic

Contribution
Not Applicable

*Only for placement from Academic level l3A to 14 Associate Professor to Professor/Principal.

/'zz' I

h,,lL^Q"J's
ofthe subject experts of Screening/Selection Committee

Dn Sp,boaba^n Josyh



2Ol9_ 2020 (June 2019 to 31 May 2020)
Annual self-Assessment for the performance Based Appraisar System ('BAS)

(As per uGC (Minimum euatifica?::::;r).*-tment oJ reachers and other
Academic staf in Llniversity Deport*ritt oni Mrasures for the Mantntn*i." of

, Stqndards in Higher Education, Regulations, Ztjt\ : Option-A

PART B: ASSESSMENT CRITERIA FoR ACADEMIC/RESEARCH SCORE
(Please see detailed instruction of this pBAS proforma before filling out this section)

CATEGORY: t. TEACHING

I a. Lectures, Seminars, Tutorials, practicals, Contact Hours

*Lecture (L), Seminar (S), Tutorial (T), practical (p), Contact Hours (C)

!Good

Satisfactory

Not satisfactory

OVERALL GRADE FOR Caregory I: Good ,--
: 80o/o and above performance.

: 70 %o to 80% performance.

: less than 70% performance

For Details see Appendix II
Table :01

Number of
classes

engaged as

documented
record

Number of classes engaged

Total class Assigned



UGC Regulation 2018: Option A

CATEGORY: II. INVOLVEMENT IN THE UNIVERSITY/COLLEGE
STUDENTS RELATED ACTIVITIES/RISEARCTI ACTIVITIES

01-06-2019 TO 31-05-2020

a. Administrative responsibilities

b, Examination and evaluation duties assigned by the college/university or attending paper
evaluation

Sl. No Type of Responsibilify Role Performed
01 Member of College Council Member
02 IQAC Member Member
03 Head of the Department of History Manage the department
04 Coordinator of Exam Cell Coordinator
05 Member of College Discipline Committe Member
06 IQAC Department Coordinator Supported for AQAR preparation

07 Class Teacher,A4entor Mentored the students
08 lnternal Mentor ol Walk With a Scholar Mentored the WWS studer.. s

09 Convener of Intemal Committee for students with
Disabilities

Convener

10 \,Iember, College Staff Cooperative Society Board Member
Total number of activities 10

Sl.No Name of
Dutv

Role Performed

0l Exam Coordinator Co-ordinated all the activities related to University
md lnternal examinations at K. E College,
Mannanam

02 Valuation of University answer scripts Additional examiner
1) Vth Semester CBCSS UG Degree

Examination
2) IInd Semester CBCS UG Degree

Examination May 2019
3) Vth and IIIrd Semester CBCS UG Degree

Examination October/ November 201 9
03 lntemal Exam - Question paper setting

and Valuation
Question paper setting and Valuation of

t. History of Printing in India
z. History ofPublishing in India
:. Principles and Methods of Publishing Scie
a. Copyright Law
5. Pu blish ing Management
6. Book Production and Management

04 Subject Expert Appointment of Teachers in B. Voc Department,
St. Thomas College, Pala

Total number of activities 4

"tLo Q"J.o



Sl. No Type of Activity Role Performed
I Convener of Intemal Committee for students with

Disabilities
Convener

2 {ciompanied students for Study Tour III BA History
-t lass Teacher,Mentor I B. A History

Total number of activities 3

UGC Regukttion 2018: Option .4

c. Student related co-curricular, extension and field based activities

d. Organizing seminars/conferences/workshops and other college/university activities

f. Details of minor/major research project sponsored by national or international agencies.

g. Details of Publication in peer-reviewed or UGC listed .journals

Sl. No Type of Activity Role Performed

I Organizing One day National Seminar on "Copyright and
Patent: Indian Perspectives" in association with IQAC and
IPR Cell on 0?6 March 2020.

Coordinator

2 \4ember of Board of Studies, UG History Member

Total no of activities 2

e. Evidence of actively involved in guiding Ph. D, students

Sl. No Name of Student Date of Registration U.O granting Registration

NIL
Total no of activities

Sl. No Name of the proiect Funding Agency
Amount

sanctioned/utilized

NIL

Total number of projects

Title with page
Nos.

No in the UGC
List of Journals

o*f i'he sirbject experts of
L^ e,,-J-o

D?- &Sajb'a,"r S"s€drh



UGC Regulation 2018: Option A

0OVERALL GRADE FOR Category L Cooa /

trGood : Involved in at least 03 actjvities

Satisfactory' : Involved in 0l - 02 activities
Not satisfactory : Not involved / undertaken any of the activities

Number ofactivities can be within or across the broad categories ofactivities
For Details see Annexure I

IV. SUMMAY OF ASSESSMENT

Session/Year: 2019 - 2020

*Only for placement from Academic Ievel l3A to l4 Associate Professor to professor,{principal.

Category Criteria Grade/Score
Teaching and Learn ing
related activities CeIt'

Qr
f"t App

F.<
L

N"t licable

II Involvement in rhe
University/College students
related activities/Research
activities

III *Research and Academic
Contribution

vz\ {y
1ne-8r'Si 

gna^ture of the subject experts of Screening/Selition Committee
l)zn ba-ba{Lt'a,,yt J"^?h

-'ll-- C'"J'-



2020-2021 (JUNE 2020 To MAY 2021)

Annual Self-Assessment for the Performance Based Appraisal System (PBAS)

OPtion A
(As Per (JGC (Minimum Qualificatiins for App.ointmcnt of Teachers and Other

Acadqmic staff i" u";;''tr;;;;*:iiiiryii yi.csures for the Maintenance of

Standards i' iiylo' Ed"'otion' Regulations' 2018 : Option-A

PART B: ASSESSMENT CRITERIA FOR ACADEMIC/RESEARCH SCORE

(PleaseseedetailedinstructionofthisPBASProformabeforefillingoutthissection)

CATEGORY: 1. TEACHING

I a. Lectures, Seminars, Tutorials, Practicals' Contact Hours

Number of classes engoge

Total class Assigned

Number of
classes

engaged as
pef

documented
record

*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C) 
--.'

OVERALL GRADE FOR Category I: Good '/

! Good

SatisfactorY

Not satisfactorY

Nud66-/signio.e of the subject experts of Screening/Selection Committee

For Details see APPendix II
Table :01

80% and above Performance'

':-0 Yo to 80Yo Performance.

less than 70% Performance

^nLlblre-,[Lo c,"J''
Dz- g€gd5o'1 J.*<plr



UGC Regulation 2018: OPtion A

CATEGORY: II. INVOLVEMENT IN TIIE UNIVERSITY/COLLEGE

STUDENTS RELATED ACTIVTTIES/RESEARCH ACTIVITIES

0t-06-2020 To 31-05- 2021

a. Administrative responsibilities

ffisignedbythecollege/universityorattendingpaper
evaluation

c, Student related co-curricular, extension and field based activities

d. Organizing seminars/conferences/workshops and er college/university actiYities

Sl.No TYPe of ResPonsibiliq

Vember of College Council

Role Performed

I Member

2 Head of the Department of Hlq1qIY FIead

3 \4ernber of College Disqpli!9 Coriln4lg Member

4 Convener

5

6

Corwetrer of tntemal Committee for students with
ftiqahil ities

Convener

p."sia"tlt of Cottege Slaqqgpglqllyq !e9i9! President

7 lass TeacherMentor Mentored the students.

T.ttal number of activities 7

Sl.No Name of Duty Role Performed

01 University Exam Invigilation University Exam Invigilator

02 Valuation of University answer scripts Additional examiner
l) VI Semester CBCS UG Degree

Examination March 2020

2) IInd Semester CBCS UG Degree
Examination November 2020

03 tntemal Exam - Question paper setting

and Valuation
Question paper setting and Valuation of

t. History ofPrinting in India
2. History ofPublishing in India
3. Principles and Methods of Publishing Scie

+. Copyright Law
s. Publishing Management
o. Book Production and Management

Total number of activities 3

Sl.No Type of Activity Role Performed

0l Polline Officer for absentee voters Polling Officer at Kanjirappally Constituency

02 Class Teacher,Mentor Ist B.A History

Total number of activities 2

experts of ittee"k',H^ g,"'-J^'



Sl. No Type of Activity Role Performed

0l Member of Board Studies, UG History Member

02 Organizing a National Webinar on "Pandemic and the Past:

:trittengeJanO Responses" in association with IQAC on 7th

A.ugi.rst 2020.

Coordinator

03 londucts Online Intercollegiate Quiz Competition 2020 in
rccordance with the Independence Day on12th August 2020

Coordinator

Total no of activities 3

UGC Regulation 2018: Option A

e. Evidence ofactively involved in guiding Ph. D. students

. Details of minor/major research project sponsored by national or international agencies.

g. Details of Publication in peer-reviewed or UGC listed journals

Sl.No Name of Student Date of Registration U.O granting Registration

NIL
Total no of activities

Sl.No Name of the project Funding Agency
Amount

sanctioned/utilized

NIL

Total number of projects

sl.
No.

Title with page
Nos.

Journal

No in the UGC
List of Journals

Whether
peer

reviewed
or not

ISSN/
ISBN

Whether
you are
the main
Author

NIT,

Total number of publications

^ AT"

Wre,lL^ e"-l-..
Signature ofthe subject experts of Screening/Selection Committee

Dr-Sela;gr;- J-s1pl1



UGC Regulation 2018: OPtion A

OOVERALL GRADE FOR CategOry II: GOOd

lGood : Involved in at least 03 activities

Satisfactory, : Involved in 01 - 02 activities

Not satisfactory : Not involved / undertaken any of the activities

Number ofactivities can be within or across the broad categories ofactivities
For Details see Annexure I

IV. SUMMAY OF ASSESSMENT

Session/Year: 2020 - 2021

Category Criteria Grade/Score

I Teaching and Learning
related activities /raI r

II Involvement in the

University./College students

related activities/Research
activities

tl*,| /
III *Research and Academic

Contribution
N"lgvu"-

*Only for placement from Academic level 134, to l4 Associate Professor to Professor/Principal

Name & ignature of the subject experts of Screening/Selection Committee

r\ a A (r -T ILlr - S€raa{bri!14 .JoSef h



2021- 2022 (1't June 2021 to 22nd Decembe r 2021)

Annual Self-Assessment for the Performance Based Appraisal System (PBAS)

OPtion A
(As Per UGC (Minimum Qualificatiins for Appointinent of Teachers and Other

Academic Staff i' u';;;;';;;;;o"^'i" oii u'o""' fo' the Mainr'enance of
' Standards i"'iiik' fhu'otioi' Regulations' 20lB: Option-A

PART B: ASSESSMENT CRITERIA FOR ACADEMIC/RESEARCH SCORE

(Please see detailed instruction of this PBAS Proforma before filling out this section)

CATEGORY:1. TEACHING

I a. Lectures, Seminars, Tutorials, Practicals' Contact Hours

Number oJ classes engaged

Total class Assigned

Number of
classes

engaged as

per
documented

record

*Lectwe(L),Seminar(S),Tutorial(T),Practical(P),ContactHours(C)

OVERALL GRADE FOR Category lz Good z'/

IGood

SatisfactorY

Not satisfactory

Name of the subject experts of.screening/Selection Committee

For Details see APPendix II
Table:01

80o/o and above Performance'

7 O Vo to 80Yo Performance '

less than 7070 Performance

^ A.u

MKu"oc,'-J's
;; de;b'*"" J;sph



UGC Regukttion 2018: Option A

CATEGORY: II. INVOLVEMENT IN THE UNIVERSITY/COLLEGE
STUDENTS RI,LATED ACTIVITIES/RI,SEARCH ACTIVITIES

0t - 0 6-2021 r o 22-12 - 2021

a. Administrative responsibilities

b. Examination and evaluation duties assigned by the college/university or attending paper
evaluation

Name & xperts of Screening/Selecti

Sl. No Type of Responsibility Role Performed
Member of College Council Member

2 Head of the Department of History Head
3 Member of College Discipline Committe Member
4 3onvener, Ek Bhaarat Shreshtha Bharat Convener
5 Convener of Intemal Committee for students with

Disabilities
Convener

6 President of College Stafl Cooperative Society President
7 Class Teacher/Mentor Mentored the students

Total number of activities 7

Sl. No Name of Duty Role Performed
01 University Exam Invigilation University Exam Invigilator

02 Valuation of University answer scripts Additional examiner
1) VIth Semester CBCS UG Degree

Examination April 2021
2) IIIrd Semester CBCS UG Degree

Examination August 202 I
3) Ist Semester CBCS UG Degree

Examination October 2021

03 lnternal Exam - Question paper setting and
Valuation

Question paper setting and Valuation of
l. History olPrinting in India
z. History of Publishing in India
:. Principles and Methods of Publishi

Science
4. Copyright Law
s. PublishingManagement
6. Book Production and Management

Total number of activities 3

5.-'s"D,abu-, J.*gh
.,lL.- G, -J.-



UGC Regulation 2018: OPtion A

c. Student related co-curricular, extension and field based activities

d. Organizing seminars/conferences/workshops and other college/university activities

Total number of activities

Type of ActivitY

O*-ititte u W-kth"p * "Book Binding" in association

'^uitt tEoC ana IIC on l6'h December202l'

Online Post"r D"sign Competitlon

OnttrtL.terc.tl"gtate Quiz Competition 2021 in

with the Independence day onl4th August 2021

Total no of activities

e. Evidence of actively involved in guiding Ph' D' studcnts

U.O granting RegistrationDate of RegistrationName of Student

Total no of activities

f.Detailsofminor/maiorresearchprojectsponsoredbynationalorinternationalagencies.

Amount
sanctioned/utilizedFunding AgencYName of the project

g. Details of Publication in peer-reviewed or UGC listed journals

Whether
you are
the main
Author

No in the UGC
List of JournalsTitle with page

Nos.

Total number of

*.Is"aaH"^ <lesw

Type text here



UGC Regulation 2018: Option A
trOVERALL GRADE FoR Category II: Good a
lGood : Involved in at least 03 activities

Satisfactory : Involved in 0l - 02 activities

Not satisfactory : Not involved / undertaken any ofthe activities

Number ofactivities can be within or across the broad categories ofactivities
For Details see Annexure I

IV. SUMMAY OF ASSESSMENT

Session/Year: 1"t June2021 - 22'd December 2021

Catesorv Criteria Grade/Score
I Teaching and Learning

related activities
q6v1

II Involvement in the
University/College students
related activities/Research
activities

III *Research and Academic
Contribution

Not Applicable

*Only for placement from Academic level l3A to 14 Associate Professor to Professor/Principal.

^AL
WT-,LL-c-J--.

& Signature ofthe subject experts of Screening/Selection Committee

P<- Snb"a$rr- Sose4ah



UGC Regulation 2018: Option A

LIsr oF ENCLoSURS: (Please attach copies of certificates, sanction orders, papers etc.
wherever necessary)

23-12-2016 to 3tr-05-201 7

I certify that the information provided is correct as per records available with the
college/university and/or documents enclosed along with the duly filled pBAS proforma.

C'-\
a8s*'

Sijimol C.G
Mannanam
14-03-2022 Name and Signature of the Teacher

\.1-,.\s

Signature of HOD/ /Principal

P-"RINCIPAt
KUR|AK,SE EilAS cot LEGE

MANNANAi,, XERALA.685 56{

1 of Certificate - 100% of assigned classes taken

of Certificate for the completion of administratl.t e@
, extension and field based activities(b) -Coordinator ofExam Cell, Department

lcoordinator of IQAC, Intemal Mentor of walk with a Scholar, programme cooidinator of
[,lational 

Service Scheme, Executive Member of K.E college staff do-operative Society, class
lteacher for I BA Historv etc.
Universityexamination.answerscriptvaIuation-copy@

('opy ol'Certificate - Study tour

----

Lopy ol lront page ol'article published

2

3

4

5

6

7

8

9



UGC Regutation 201g: Option A

L|ST OF ENCLOSURS: (please attach copies of Cerrificarwherever necessary) r(rPiss ur L enlllcales' sanction orders- papers etc.

June 2017 to May 2018

I 
.certify that the information provided is correct acollege/universitv and/or documents enclosed urong *i'r,n"'affi,iffT*lr:;?:t:l*":* *"

Mannanam
14-03-2022

Sijimol C.G

Name and Signature of the Teacher

/
Signature of .EfOD/ /principal

ofCe.tifi"ate@
of Cenillcare l"

Lilill;flllllli#*iilj":i:."r^i.,,Xtli":lll c";",":,;;;; orExam cerr, Depanme
ffi1Tir".,Jllr,*f; jl,."fity:",o.'."rt.lkw;;"i"r.il'HilH#:;jhffjliil:
rass teacher for I BA Historv.rtive 

Member of K.E College ShflF":;;;;;;;;il;.r,

ty examination, answer script valuation - Copy ofOrder and Duty leaveCopy of Question B""k;"p*rti* C"r.tifi*t"

of Certificate - Study tour
of Certificate - Jaivam & T"l*" C"ord_"t".

"lo'9:=Vty=ityffi
of brochure-organlring rorin*

,r^Rl{#[f*!;,,'rs



[]GC Regulation 2018: OPtion A

LISTOFENCLOSURS:(PleaseattachcopiesofCertificates'sanctionorders'papersetc'
wherever necessarY)

June 2018 to MaY 2019

;rc;fri"F 1007o of assigned classes taken

ies (a)&student related

tlUur, 
"*t""tion 

and fieid based activities(b- Coordinator of Exam Cell' P"pTy:*
inuto, of Iq.tC, Intemal Mentor of Walk With a Scholar' Executive Member of K E

," ioff Co]op"*,ive Society, Coordinator of Debating Club' Class teacher for I BA

, CoPY of Order and DutY leave

arding question PaPer setting un@

y of certificate regarding Stage Manager for M'G university youth festival

19 Alathalam (28-2-2019 to 4-3-2019)

of C..tift*t.-lr,lember of UG Board of Studies, MG university

b"t .f t."p""tt". ""t "tt*ion 
fo. ttuttitg B'Vo" Coutt" it St

of brochure -organizing seminars

of Certificate- Question Bank Training and Question bank preparation

Icertifythattheinformationprovidediscorrectasperrecordsavailablewiththe
collegeiuniversityand/ordocumentsenclosedalongwiththedulyfilledPBASProforma.

Sijimol C.G

Name and Signature ofthe Teacher
Mannanam
t4-03-2022

\

\

Signaturc bf HOD/ /PrinciPal

i PRTNcTPAL
KURIAKOSE ETIAS CO:.LE6E

l'TANNANAM. KERALA. 686 56r



UGC Regulation 2018: Option A

LIST OF ENCLOSURS: (Please attach copies of Certificates, sanction orders, papers etc"
wherever necessary)

June 2019 to May 2020

I certify that the information provided is correct as per records available with the
college/university and./or documents enclosed along with the duly filled PBAS Proforma.

Mannanam
l4-03-2022

Sijimol C.G

Name and Signature of the Teacher

','

Signature o/TIOD/ /Principal

,, PR INC tPA I

!fllR'At(oSE ELtA.S c-nr r cnc
UANNAN4M, r(ERAL j :;p_'; #

1 Sopy of Certificate - 100% of assigned classes taken

2 Copy ofCertifrcate for the completion of administrative responsibilities (a)&student related
lo-cunicular, extension and field based activities(b- Coordinator ofExam Cell, Member of
College Council, IQAC Member, Head of the Department, Member of College Discipline
Committee, Convener of Intemal Committee for Students with Disabilities, Department
Coordinator of IQAC, Internal Mentor of Walk With a Scholar, Executive Member of K.E
College Staff Co-operative Society, Class teacher for I BA History etc..

3 University examination, answer script valuation, -Copy of Order and Duty leave

4 Sopy of Certificate - regarding question paper setting and valuation of internal examination
5 Copy of Certificate- Subject Expert
6 Copy of Certificate- Study tour
7 Copy of Certificate-Member of UG Board of Studies, MG university
8 Copy of brochure-organizing seminars



UGC Regulation 2018: Option A

LIST OF ENCLOSURS: (Please attach copies of Certificates, sanction orders, papers etc.

wherever necessary)

June 2020 toMay 2021

I certifu that the information provided is correct as per records available with the
college/university and/or documents enclosed along with the duly filled PBAS Proforma.

Mannanam
14-03-2022

Sijimol C.G

Name and Signature ofthe Teacher

/
Signature ofiHOD/ /Principal

md*;,rfii,,.r

1 3opy of Certificate - 100o/o of assigned classes taken

2 Sopy of Certificate for the completion of administrative responsibilities (a)&student related
:o-curricular, extension and field based activities (b) - Member of College Council, Head of
.he Department, Member of College Discipline Committee, Convener of Intemal Committee
lor Students with Disabilities, President of K.E College Staff Co-operative Society, Convener
rfEk Bharat Shreshtha Bharat, Class teacher for I BA History etc..

3 University examination, answer script valuation, Copy of Order and Duty leave

2 Copy of Certificate- 100%o of the assigned university examination invigilation duties taken

3 Copy of Certificate - regarding question paper setting and valuation of intemal examination

4 Copy of Certificate - regarding Election duty
5 Copy of Certificate-Member of UG Board of Studies, MG university
6 Copy of certificate -organizing webinars and other college activities.
7 Copy of certificate - regarding Question bank of UG CBCS Examination



UGC Regulation 2018: Option A

LIST OF ENCLOSURS: (Please attach copies of Certificates, sanction orders, papers etc.
wherever necessary)

l"tJune 2021 to 22nd Decemtrer202l

I certifl' that the information provided is correct as per records available with the
college/university and./or documents enclosed along with the duly filled PBAS Proforma.

Marmanam
l4-03-2022

ep-
Sijimol C.G

Name and Signature ofthe Teacher

\ \s)
Signature of HQD/ /Principal

./

*,m{Li#-tn*!ur;

1 Copy of Certificate - 100%o ofassigned classes taken

2 Copy of Certificate for the completion of administrative responsibilities (a)&student related
;o-curricular, extension and field based activities (b) - Member of College Council, Head of
lhe Department, Member of College Discipline Committee, Convener of Intemal Committee
[or Students with Disabilities, President of K.E College Staff Co-operative Society, Convener
rfEk Bharat Shreshtha Bharat, Class teacher for I BA History etc..

J University examination, answer script valuation, -Copy of Order and Duty leave

4 Copy of Certificate- 100Yo of the assigned university examination invigilation duties taken

5 Copy of Certificate - regarding question paper setting and valuation of intemal examination
6 Copy of brochures -organizing College activities.































































KURIAKOSE ELIAS COLLEGE, MANNANAM 

Mannanam P.0, Kottayam District, Kerala-686561 

INTERNAL QUALITY ASSURANCE CELL 

ADMINISTRATIVE STAFF PERFORMANCE APPRAISAL FORM 

1. Nanme : DOscO MATHEWS JAcOB 

2. Designation: LAB ORATORY AssISTANT 

ATTITUDE TOWARDS CO-WORKERS 

1. Do you cooperate to the needs of your colleagues? 
2. Are you sincere to the needs of your colleagues? 

3. Are you dedicated to the needs of your colleagues? 
4. Do you motivate your colleagues? 
ATTITUDE TOWARDS PUBLIC 

2021-2022 

1. Are you cooperative with the needs of the public? 

2. Are you cheerful when you meet the public? 

PERCEPTIVITY AND SENSITIVITY 

1. Are you perceptive to the needs of the student, faculty, and institutional 
needs? 

2. Are you sensitive to the needs of the student, faculty, and institutional 
needs? 

STAFF/STUDENT RELATIONS 

1. Do you have the ability to engage, motivate, supervise, and effectively 

work with your colleagues? 

DEPENDABILITY 

2. Do you have the ability to engage, motivate, supervise, and effectively 
work in the interest of students? 

1. Do you carry through your tasks/ areas of management assigned to you 

in a responsible manner? 

Score 1: Lowest 

Score 5: Highest 

1 2 3 5 



ATTENDANCE/JOB PERFORMANCE 

1. Do you reach college on time? And also reach your boarding point on 
time? 

2. Do you take lcave only with the prior permission of your authorities? 

3. When unplanned leave is taken do you inform your authorities? 

INITIATIVE 

1. Do you take self-driven initiatives to improve your work? 
2. Do you offer suggestions to the responsible authorities offering 

suggestions for improvements in work practices? 

RESPONSE TO SUPERVISION 

1: Do you positively respond to any instruction, guidancè, correction, and 

discipline by your superiors? 
2. Do you have the ability to identify, analyze the problems and plan 

effective solutions? 

JOB KNOWLEDGE 

1. Do you meet work standards and complete all work always on time and 
focus on your work only? 

2. Do you require constant supervision, or follow-up to complete the given 
task? 

Any other Comments: 

ELIA 

MANNA Signature: 

DOSCO MATHEWS JA(OB 


